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GENERAL RULES GOVERNING THE USE OF ST GABRIEL’S CHURCH AND GROUNDS.

Preamble:

The management of the Church is vested in the Parochial Church Council (PCC) whose powers and composition are defined n the constitution, a copy of which may be obtained from/consulted at St Gabriel’s Church office. Under the provisions of the constitution the PCC is empowered to make rules, or to withdraw or amend them.  For the purposes of this agreement ‘The Church’ is deemed as the whole building, its associated rooms and surrounds.
Use of the Church is subject to the following rules and in the case of hirers, to certain standard conditions incorporated above. 
1. Equal Opportunities: 
The Church shall be open to all members of the community regardless of race, gender, age, disability, religious or political beliefs insofar as it is appropriate for a Christian Church.
2. Applying for use of the Church
a. Application for use of the Church shall be made to the Administrator (or the PCC appointed representative)

b. the Right to refuse any application for the use of the church facilities is reserved to the PCC, the Administrator (or the PCC appointed representative) provided that such action is reported to the next PCC Meeting.

c. All arrangements for the use of the church facilities are subject to the PCC reserving the right to cancel bookings when the premises are required for use as a Polling Station or are rendered unfit for the intended use or are required for church use.

d. Sections and affiliated groups of St Gabriel’s shall normally have priority use of its facilities, but all arrangements to hire facilities made with outside bodies and individuals shall be honoured by the PCC except as provided in (c.) above.
3. Hours of Opening:  
Facilities at the church are normally available for the use of hirers between the hours of 9am-10pm.  In exceptional circumstances these hours may be extended on application to the PCC.
4. Safety Requirements:  
All conditions attached to the granting of any Public Entertainment Licence, stage play, or other licences shall be strictly observed.  Nothing shall be done which will endanger the users of the building, and of the policies of insurance relating to it and its contents. In particular: 

a. obstructions must not be placed in gangways or exits, nor in front of emergency exits, which must be immediately available for free public egress. 

b. fire fighting apparatus shall be kept in its proper place and used only for its intended purpose.

c. the Fire Brigade shall be called to any outbreak of fire, however slight, and details of the occurrence shall be given to the Administrator. 

d. performances involving danger to the public shall not be given.

e. highly flammable substances shall not be brought into, or used, in any part of the premises.  No internal decoration of a combustible nature (e.g. polystyrene, cotton etc.) shall be undertaken or erected without the consent of the PCC.

f. no unauthorised heating appliances shall be used on the premises.

g. the First Aid box shall be readily available to all users of the premises and is located in the kitchen.  The Administrator shall be informed of any accident or injury occurring on the premises.
h. All electrical equipment brought into the building shall comply with the Electricity at Work Regulations 1989.  The PCC disclaims all responsibility for all claims and cost arising out of any equipment that does not comply. 

5. Supervision:  
The Hirer or the person in charge of the activity shall not be under 18 years of age and shall be on the premises for the entire period of the hire, or duration of the activity.  The person in charge shall not be engaged in any duties which prevent him/her from exercising general supervision.

When the premises or any part of them are used for the purpose of Public Entertainment, there shall be a minimum of two persons, neither of whom shall be less than eighteen years of age, on duty.

All persons in charge or on duty shall have been informed of the procedure for evacuation of the premises and shall be familiar with the fire-fighting equipment available.
6. Intoxicating Liquor: 
No intoxicating liquors are permitted to be bought, sold or consumed on any part of the premises without the express permission of the PCC whose consent must be obtained prior to seeking any Occasional Licence or Permission for the sale of alcoholic liquor.
7. Betting, Gaming and Lotteries:  
Nothing shall be done on or in relation to the premises in contravention of the law relating to betting, gaming and lotteries, and the persons or organisations responsible for functions held in the church premises or grounds shall ensure that the requirements of the relevant legislation are strictly observed. 
8. Recorded Music Licence:  
It is the responsibility of any independent user group which uses recorded music in its activities to check if it requires a licence from Phonographic Performances Ltd. (PPL) and, if so, obtain one.
9. Storage:  
The permission of the PCC (or their authorised representative) must be obtained before goods or equipment are left or stored at the Church except that the Administrator is authorised to grant permission for the overnight storage of goods and equipment brought into the church for a particular function or event. Storage may incur a charge which is set by the PCC.
10. Loss of Property:  
The PCC cannot accept responsibility for damage to, or the loss or theft of Church users property and/or effects.
11. Car Parking: 
Cars shall not be parked so as to cause an obstruction at the entrance to or exits from the church and in any case users of the Church should avoid undue noise on arrival and departure.
12. Smoking: 
No smoking, including the use of electronic cigarettes and vaping is permitted anywhere on our premises and grounds including grassed areas and car park. Smoking is only permitted away from the building and off of church property and grounds.

13. Nuisance:

a. Litter shall not be left in or about the church premises. This includes the Hall, Meeting Rooms, other Church property and the grounds.

b. Except in the case of Trained Guide Dogs for the blind, dogs shall only be permitted on the premises with the express permission of the PCC.

c. Hirers and Organisers of events in the Church are responsible for ensuring that the noise level of their functions is not such as to interfere with other activities within the building not to cause inconvenience for the occupiers of nearby  houses and properties.
14: Cleaning and Security:  
All users of St Gabriel’s Church, Hall and associated rooms and grounds are held responsible for returning furniture and equipment to their original position, and for securing doors and windows of the premises as directed by the Administrator.  All users shall also leave the premises and surrounds in a clean and tidy condition, as may be directed by the Administrator.  In particular attention MUST be paid to ensuring all lights are turned off and toilets checked to ensure taps are turned off and toilets flushed. 
STANDARD CONDITIONS OF HIRE for St. Gabriel’s Church

1. Unless otherwise agreed THE HIRER shall pay a £50:00 (fifty pounds) deposit, returnable on completion of the hire providing the conditions set out in the General Rules are met with.

2. Hire fees are determined by the PCC and are charged per hour or part thereof. These fees are subject to annual review by the PCC unless otherwise specified.

3. THE HIRER is allowed setting up and clearing away time of no more than 15 minutes before and/or after the agreed time of their hire. Arrival or departure in excess of 15 minutes before or after this shall be regarded as hire and charged accordingly.

4. THE HIRER shall pay the balance of fees due before the start of the booking, or as may be directed by the Administrator (or their appointed representative).  If the Hirer wishes to cancel the booking, and the PCC is unable to conclude a replacement the question of the repayment of fees (less the deposit) shall be at the discretion of the PCC.

5. In the event of the PCC cancelling the booking in accordance with rule 3(c) all fees (including the deposit) shall be refunded to them.

6. THE HIRER shall ensure that the General Rules governing the use of the church and its associated rooms as supplied to them are complied with.

7. THE HIRER shall, on making the booking inform the Administrator of their requirements as to the provision of refreshments, crockery and cutlery or of any other facilities required and shall be responsible for any extra charges thereby incurred.

8. THE HIRER shall, during the period of hiring be responsible for supervision of the premises, protection of the fabric and contents, safety from damage however slight, or change of any sort, and the behaviour of all persons using the premises whatever their capacity, including proper supervision of car-parking arrangements so as to avoid obstruction of the highway.

9. THE HIRER shall be responsible for obtaining any licences necessary in connection with the booking, other than those already held by St. Gabriel’s Church.

10. THE HIRER shall be responsible for making arrangements to insure against any third party claims which may be made against them personally or against the organisation they represent whilst using the church, its associated rooms and grounds.  (The PCC is insured against any claims arising out of its own negligence.)

11. THE HIRER shall be responsible for the observance of all regulations appertaining to the premises stipulated by the Licensing Justices, the Fire Authority in accordance with Rule 8, 9, 10, the Local Authority or otherwise.

12. THE HIRER shall not sub-let or use the premises for any unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything which may endanger the premises, their users, or any insurance policies relating to them.

13. THE HIRER shall indemnify the PCC for the cost of repair of any damage done to any part of the property and its grounds including the cartilage thereof or the contents of the building during or as a result of a booking.
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